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	Risk scores use a 1-5 Severity and 1-5 Likelihood approach. Scores below assume the listed controls are in place. Confirm the final ratings against the actual venue, staffing, participant profile and delivery plan before sign-off.


Task / Activity Description
This risk assessment covers the delivery of a structured TT Kidz session at LOCATION. The session involves children taking part in table tennis skill activities, games and related activity stations in a public venue environment. It covers setup, participant arrival, delivery, supervision, safeguarding, emergency arrangements, collection and pack-down.
Risk Assessment Table
	Activity / Task
	Hazard / Risk
	Persons at Risk
	Controls in Place
	Severity
(1-5)
	Likelihood
(1-5)

	Table tennis activity
	Flying balls or bats striking another person
	Participants / staff 
	Provide suitable spacing between tables and activity stations; use barriers where appropriate; supervise activity; brief participants on safe bat use; stop inappropriate hard hitting or unsafe play.
	2
	2

	Table tennis activity
	Loose balls causing slips or trips
	Participants / staff 
	Limit the number of balls in use; collect loose balls regularly; keep walkways clear; instruct children not to chase balls into adjacent activities or public walkways without checking it is safe.
	2
	2

	Participant movement
	Collision with other participants, tables, barriers or public
	Participants
	Define activity zones; provide suitable spacing; control movement between stations; avoid uncontrolled running in the playing area; adapt activities to the space available.
	2
	2

	Equipment use
	Table movement, collapse, sharp/damaged equipment or trapped fingers
	Participants / staff
	Visually inspect equipment before use; engage table brakes/locks where fitted; remove damaged equipment immediately; children must not move or fold heavy tables; supervise use of specialist equipment.
	3
	1

	Setup / pack-down
	Manual handling injury
	Staff / volunteers
	Use correct manual-handling techniques; team lift where required; use suitable trolleys where available; do not involve children in moving heavy equipment.
	2
	2

	General participation
	Slips, trips or falls from bags, equipment, cables or spillages
	All on site
	Maintain clear walkways; provide designated bag/equipment storage; tape or route cables safely; conduct regular area checks; report and clear spillages promptly.
	2
	2

	Participant supervision
	Child leaves the activity area or becomes separated from the group
	Participants
	Minimum 1:8 for under-11s, Minimum 1:10 for over-11s (Minimum 2 adults for groups over 4). Maintain attendance register; define activity boundaries; allocate appropriate supervision; track participants leaving / returning; escalate immediately to Event Lead if a child cannot be located.
	4
	1

	Lost / missing child
	Child cannot be located during the session
	Participants
	Inform Event Lead and venue security immediately; secure and supervise remaining group; use register and agreed venue / TTE procedure; contact parent/carer as appropriate; record incident. No later than 20 minutes after the initial missing person report, if the child is still missing then the lead adult reports the matter to the police.
	5
	1

	Arrival / collection
	Child released to an unauthorised or unknown person
	Participants
	Use agreed check-in / check-out arrangements; confirm parent/carer collection expectations; do not release a child where there is uncertainty; escalate to Event Lead and contact responsible adult.
	5
	1

	Safeguarding
	Inappropriate conduct, allegation, disclosure, abuse or boundary concern
	Participants / staff / volunteers
	Follow Table Tennis England safeguarding procedures; ensure workforce meets applicable safeguarding; brief staff on reporting routes and professional boundaries; avoid unnecessary isolated one-to-one situations; report concerns immediately.
	5
	1

	Toilets / leaving area
	Safeguarding concern, child becomes separated, or inappropriate one-to-one situation
	Participants / staff / volunteers
	Brief team on venue toilet arrangements; children are not unnecessarily accompanied into toilets; follow agreed support arrangements where assistance is required; maintain awareness of children leaving and returning.
	4
	1

	Behaviour management
	Unsafe, aggressive or disruptive behaviour causes injury or distress
	Participants / staff 
	Explain behaviour expectations; intervene early; adapt or stop activity where risk increases; seek support from parent/carer or event lead.
	3
	1

	Medical / additional needs
	Medical episode, allergy, asthma, disability-related need or participant unable to safely engage
	Participants
	Capture / make available relevant emergency and support information through the agreed registration process; adapt activity; ensure emergency contact is available; follow agreed medication arrangements; access first aid / emergency services as required.
	4
	1

	First aid
	Injury during activity
	Participants / staff / volunteers
	Confirm first-aid arrangements before delivery; stop activity and make area safe; obtain first aid; contact emergency services where necessary; inform parent/carer as appropriate; record incident.
	3
	1

	Photography / filming
	Image taken or used without appropriate consent / privacy breach
	Participants
	Use agreed consent process; clearly brief staff/media; identify participants who must not be photographed; avoid capturing personal data or venue security infrastructure unnecessarily.
	3
	1

	Electrical equipment (if used)
	Electric shock, fire or trip hazard
	All on site
	Use only suitable equipment; conduct visual checks; avoid trailing cables; keep electrical equipment away from liquids; remove defective equipment from use.
	4
	1

	Fire / evacuation
	Fire or other venue evacuation
	All on site
	Follow centre evacuation plan; brief staff on exits and assembly point; maintain participant register; lead children to assembly point; conduct immediate headcount; keep children supervised until safely reunited with responsible adult.
	5
	1

	Security incident
	Suspicious package, threat or serious public safety incident
	All on site
	Notify venue security immediately; follow venue incident / evacuation / invacuation instructions; contact emergency services where required; maintain supervision and account for participants.
	5
	1



Residual Risk
Subject to confirmation of the final session arrangements and implementation of the controls above, residual risks are expected to be low and manageable. Any material change to venue layout, participant profile, staffing or activity format should trigger a review of this assessment before delivery.
Additional Notes / Pre-Delivery Checks
Confirm final Event Lead and safeguarding contact.
Confirm staff / volunteer safeguarding and safer-recruitment status for the roles being undertaken, including DBS requirements where applicable.
Confirm participant registration, emergency contact, medical / support information and collection arrangements.
Confirm venue first-aid, emergency, lost-child and security procedures.
Confirm photography / filming consent arrangements if media activity is planned.
Brief all delivery staff and volunteers on this Risk Assessment and the Method Statement before the session.
Review and Sign-Off
I confirm that this Risk Assessment has been reviewed against the final TT Kidz (LOCATION) delivery arrangements and that the listed control measures will be implemented.
	Signed
	

	Name
	

	Role
	

	Date
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